
PRODUCT VENDOR PURPOSE DATE CATEGORY CUSTODIAN

COLLECTION/UP

DATE 

FREQUENCY

Acrobat Adobe Documents Administrative Administrative As needed

DocuSign DocuSign Electronic Signature Administrative Administrative As needed

Microsoft 365 Microsoft Excel, Outlook, 

PowerPoint, Word, 

Access, Publisher

Administrative Administrative Daily

QuickBooks Intuit QuickBooks Accounting software for 

budget, payroll, vendor 

bills and payments

Administrative Administrative Daily

Leading Edge Map Vision Ent. GPS Aircraft, Vehicle Fleet Manager & Pilot Daily

Veemax Veemax Data Collection System Technicians

Manager & 

Administrative Daily
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